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St. Mary’s Catholic School
Kindergarten Assistant Position

St. Mary’s Catholic School, located in Mansfield, MA is seeking an Instructional Assistant for Kindergarten. The
assistant would be responsible for supporting the instructional program in the Kindergarten classroom along with
the lead teacher. The position also includes one hour of extended day childcare coverage before school each
morning.

Candidates must have a Bachelor’s Degree and experience with children/students is preferred. Familiarity with
technology and interest in academic technology integration in the curriculum is preferred. Candidates should be
committed to academic excellence and team collaboration, and must also be able to support the mission of a
Catholic school.

Job Title: Kindergarten Assistant

Job Summary: To support the instructional program in Kindergarten that encourages students to develop and
fulfill their academic potential. Work is performed under the supervision of the Principal.

Essential functions of the job may include but are not limited to the following:

® Assist in the preparation for instruction including preparing instructional materials and organizing the
classroom.

e Monitor students in the use of learning materials and equipment.

® Manage student behavior in the classroom by consistently enforcing rules and procedures set by the lead
teacher.

e Assist with small groups of students and lead groups during centers-based/small group activities.

e Provide appropriate feedback by encouraging and monitoring the progress of individual students and use
information to adjust teaching strategies.

e Assistant in preparing the learning environment for class activities.

e Serve as the extended day staff member for the before school extended day program. Provide childcare for
approximately 6-12 students per day for the hour before school.

Other functions of the job include but are not limited to the following:
e Demonstrate preparation and skill in working with students from diverse cultural, economic and ability
backgrounds.
e Participate in appropriate professional activities as directed.
e Other duties as assigned.

Candidates should submit a letter of interest and resume to: Matthew Bourque, Principal, via E-mail
mbourque@stmarymansschool.org.
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